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If you have previously created a profile  you will log into 

the “Existing Applicants” access using the username and 

password you chose. If you do not remember your user 

name and/or password, please click “Forgot your 

username/password?” to continue. 



If you are a  first time user click on the “Click to view current 

job openings”  to access the current  openings. 



Check the box(s) to select the area(s) of interest to 

you.  Once you have made your selections click 

“Search For Posted Positions.” 



1. To read the description for a position, highlight the 

 position. 

2. Click “View Details of Highlighted Position” (click “Back” 

 when finished. 

3. Click “Apply for Selected Position”  to add the selection 
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If you have previously created a username and password, 

you must use the same username and password to log in 

to the “Existing Users Please Log In” section. 

The application system will not allow duplicate usernames for profile information (ex. SS#, 

birth date) previously entered. 



If you are a first time user, create a username and password in 

the “New Users Please Create a Profile” section. 



If you receive the below message, and have not created a 

profile previously, please contact the Human Resources 

Department for assistance. 



Once you have created a profile, your information will con-

nect to every position for which you applied.  Applications 

which need additional information will be indicated with a red 

highlighted “Incomplete.”  



Click “Update” or “Edit” to complete the additional sections 

of your application. 



You will receive communication by email regarding the pro-

gress/status of your application.  You may also view the 

same information  by clicking “View Messages.” 



You may apply for additional positions by adding the 

position to your profile.  Click on the “View Posted 

Positions” button. 



To add another position to your profile click on each sec-

tion, review the existing data shown, complete any incom-

plete items, click the box at the top of the page verifying 

your information is true and correct. (Number of sections 

may vary depending upon the position selection.) 



Thank you for your interest in employment with Santa Fe 

Independent School District.   

 

 


